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Meeting Notice and Logistical Information for 
 
 

ISO/TC 130 32nd 

WORKING GROUPS AND PLENARY MEETING 
2018-10-14/19 

Tokyo, Japan 

 
 
Dear experts,  
Dear delegates, 
We have the pleasure to invite you to the next Working Group Meetings and to the Plenary 
Meeting of ISO/TC 130, which will be held as follows: 
 
WG Meetings: 

Date:   Sunday, 14 October until Thursday, 18 October 2018 (09:00/18:00) 

and Friday, 19 October 2018 (09:00/13:00) 

Place: Kikai Shinko Kaikan Building 

            3-5-8 Shiba-Koen, Minato-ku 

Tokyo 105-0011 Japan 
 
Plenary Meeting: 
 

Date:   Friday, 19 October 2018 (14:00/18:00) 

Place: Kikai Shinko Kaikan Building 

            3-5-8 Shiba-Koen, Minato-ku 

Tokyo 105-0011 Japan 

 
For the detailed schedule of the meetings see ISO/TC 130 N 3663. (The daily meeting 
time may alter to 09:30/18:30, with 13:30-14:30 as the lunch time. Once our host fixes the 
time, the meeting schedule will be updated.) 
 
Please note, that all heads of delegations and the Convenors are requested to participate 
at the drafting resolution meeting which will be held on the evening before the Plenary 
Meeting, Thursday, 18 October, 18:00/20:00. 
 
 
Meeting registration by 30 September 2018 
 
Please register in the ISO Meeting platform (https://sd.iso.org/meetings/my) by 30 
September 2018, as the registration of the participants via the ISO Meeting platform 
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is mandatory. 
 
Experts from WG 2 Task Forces are requested to register for WG 2 and leave a comment 
in the Meetings platform about which TF meeting they would like to attend. 
 
Visa requirements 
 
If you need a formal invitation to the meetings in order to obtain a visa, please contact our 
host, Japan ISO/TC130 Secretariat at matsuo@prtstd.jp with your request in time and 
send him the following information: 
 

Name Nationality  
Date of 

Birth 

Passport Details  
Attendee’s  

organization name Passport 
No. 

Date of 
issue 

Date of 
Expiry 

       

 
 
Reservation information 
 
Attendees are invited to use this special Accommodation Site https://kitos-
01.jp/sample20180409/entry/ for ISO/TC 130 32nd Working groups &Plenary meetings in 
Tokyo from 9th July. More information will be added before then. 

 
 
The deadline for the hotel reservation is 30 September, 2018 to be sure to get the 
special price for the accommodation.  
 
Access to meeting venue 
 
Location:  
Kikai Shinko Kaikan Building, 3-5-8 Shiba-Koen, Minato-ku, Tokyo 105-0011 Japan 

Expired 

Expired 

Expired 

Expired 

Expired 

Expired 

Expired 


https://kitos-01.jp/sample20180409/entry/
https://kitos-01.jp/sample20180409/entry/


3 

 

 

 
Kikai Shinko Kaikan Building 

 
Access: 
6-minute walk from Kamiyacho Station, Tokyo Metro Hibiya Line 
8-minute walk from Onarimon Station, Toei Mita Line 
10-minute walk from Akabanebashi Station, Toei Oedo Line 
15-minute walk from Hamamatsucho Station, JR line 
 

 
(A) Kamiyacho Station 

   (B) The Kikai Shinko Kaikan building 
 
Map URL: 
http://www.jspmi.or.jp/english/about/access.html 
 
Airport Information 
 
Haneda Airport 
http://www.haneda-airport.jp/inter/en/ 
 
Haneda Airport —officially known as Tokyo International Airport—handles a large 
number of international flights from all over the globe. Pick up your baggage and be in 
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the heart of Tokyo within 30 minutes.  
 
By train: Express trains from the International Terminal via the Keikyu Line run to 
Shinagawa Station on the JR Yamanote Line–the loop train that circles the city–allowing 
you easy access to the rest of Tokyo. You can also take the monorail to 
Hamamatsucho, another Yamanote Line station closer to Tokyo Station.  
 
By bus: Tokyo access buses travel to all areas of the city including the major hotel 
districts and tourist destinations. While travel time might be longer than the train—
especially in bad weather or traffic–it can be an easier option. Visit the desk located at 
Arrivals to purchase a ticket from the bilingual staff.  
 
By taxi: The airport’s central location means that a taxi ride into the city won’t break the 
bank—especially if you are traveling in a small group. The taxi rank is clearly signposted 
in the Arrivals area. A fixed rate fare taxi service is available from the airport. The rates 
are calculated based on the zone your destination is located in, allowing for a stress-free 
ride into the city. 
 
 
Narita Airport 
https://www.narita-airport.jp/en 
 
Narita Airport is located much further outside Tokyo than Haneda, but great 
transportation links means easy access into the city. Depending on your choice of 
transportation, it is possible to be in the city in around an hour.  
 
By train: The JR operated Narita Express is your quickest way into Tokyo, connecting 
directly to the major areas of Tokyo Station, Shinagawa, Shibuya, Shinjuku and 
Ikebukuro. Your Japan Rail Pass can be used on this service, however, seat 
reservations are required. The private railway company Keisei also runs the Skyliner  
express service from the airport to the Yamanote Line stations of Nippori and Ueno on 
the east side of Tokyo. All seats must be reserved. If you have a limited budget and no 
time constraints, take the leisurely local trains into Tokyo. 
 
By bus: Express buses to major stations, hotel districts and sightseeing areas leave 
from the airport at regular intervals. If you are traveling to one of the major hotels with 
lots of baggage, buses are a good option.  
 
By taxi: Taxis from Narita Airport are a convenient, if pricey, option for traveling into 
Tokyo. If you decide to take a cab, make sure to request a fixed fare as this is a 
relatively cost-effective and stress-free travel option. 
 
 
Social Events: 
 
A mini tour is planned on 17 October, 2018, from 16:00 to 19:00.  The Welcome Party 
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will be hold on the same day, 19:00 — 20:30  at Ginza, Tokyo. 
 
 
Additional Information 
 
GO Tokyo 
https://www.gotokyo.org/en/index.html 
 
With GO Tokyo you can reach to many kinds of information of Tokyo. 
 
Tokyo Story 
https://tokyotokyo.jp/topics/tokyostory.html 
 
Tokyo cannot be described in a single word but is a mélange of complex expression and 
emotive scenes. 
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Draft Schedule of Meetings 

ISO/TC 130 Working Groups and Plenary, Tokyo, Japan (2018-10-14/19) 
 

         Sunday       Monday Tuesday Wednesday  Thursday    Friday 
2018/10/14     2018/10/15 2018/10/16 2018/10/17 2018/10/18 2018/10/19 

a.m. p.m. a.m. p.m. a.m. p.m. a.m. p.m. a.m. p.m. a.m. p.m. 
Room 1  

(50 persons) TF 3 TF 3 WG2/TF2 WG2/TF2 JWG7 WG2   WG 3 WG 3 WG 3 Plenary 

Room 2 
(30-

40persons) 

WG 11/ 
TC 6/JWG 12/ 

JWG 15 
JWG 14 JWG 14 WG 4 WG 4 WG 13 WG 13     

Room 3 
(20 persons)     WG2/TF4  WG2/TF5 WG2/TF3 WG 1 WG 12   

         Drafting Resolution 
18:00-20:00   

 
Meeting time a.m.: 09:00/13:00 
Meeting time p.m.: 14:00/18:00 
Lunchtime: daily 13:00/14:00 

     
Drafting Resolution:   Thursday 2018-10-18 18:00/20:00 (Heads of Delegation, Chairman, Convenors， Secretaries)  

 
Requirements Working Groups: 
WG 1: 0.5 day, not to conflict with WG 2/TF 2, WG 12, WG 13 and TF 3  
WG 2: 0.5 day, be scheduled after WG 2 task force meetings and not to conflict with each other or WG 3 and WG 13  
WG2/TF2: 1 day (capability for teleconferencing) 
WG2/TF3: 0.5 day (capability for teleconferencing) 
WG2/TF4: 0.5 day (capability for teleconferencing) 
WG2/TF5: 0.5 day (capability for teleconferencing) 
(WG 2 and WG 2 TF meetings occur no earlier than Monday) 
WG 3: 1.5 day, no overlap with WG 2 and WG 4. 
WG 4: 1 day, no overlap with WG 3, WG 13 and JWG 14. 
JWG 7: 2 hours be adjacent to WG 2, not overlap with WG 2/TF 2 
WG 11: 0.5 day, not conflict with WG 2, WG 3, WG 4, TC 6/JWG 12, JWG 15 (possible to put WG11, TC6/JWG12 and JWG15 on the same day.) 
WG 12: 0.5 day, not to conflict with WG 1, WG 4 
WG 13: 1 day, not to overlap with WG 3, WG 4 and TF 3. (capability for teleconferencing) 
JWG 14: 1 day, no overlap with WG 2, WG 3, WG 4 and WG 11. 
JWG 15: 0.5 day, not to conflict with WG 11 
TF 3: 1 day, to be scheduled early in the week, ideally not colliding with WG 2 or WG 3 
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